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[IpaBuaa

BHYTpeHHero Tpyaosoro pacnopsinka MBY J10JI «Cokoa»
Jlombaposekoro paiiona.

[IpaBuna BHYTpeHHEro TPYJAOBOIO pacropsiiKa JOKaibHbli HOPMATHBHBIA aKT
MBY J1OJI «Coxkomn», perinamMeHTHPYIOUMI B COOTBETCTBHM ¢ TpPy/0BBIM KOJEKCOM
P® u uHBIM 3aKOHOAATEIBHBIMH aKTAMH W HOPMATUBHBIMM JOKYMEHTaMH, MOPSIA0K
npueMa M YBOJIbHEHHs, OCHOBHBbIC T1paBa, O0OS3aHHOCTH ¥ OTBETCTBEHHOCTb
cotpynHukoB ¥ aamuHucTpauuu J1OJI, pexum pabodero BpeMeHH, BpeMs OTIbIXa,
NpUMEHSIEMbIE K COTPYAHHKAM Mepbl [OOIIPEHHs W B3bICKAHMs, a Tak)Ke HHbIE
BOTIPOCHI TPYAOBLIX OTHOILIEHHH.

HpaBHJIa BHYTPEHHEIro TpYyAOBOI'o pacrnopsjka #©W H3MEHEHHs] K HHM
YTBEPXKIAECTCS NTUPEKTOPOM J1areps.

CoGmomenne IlpaBuii  BHYTPEHHEIO  TPYJ/JOBOIrO  pacropsoK  SBIsIETCS
obszarenbHbIM Jutsi Beex corpyaHukoB JIOJI. CorpyaHuk jareps 3HaKOMHTCS C
MpaBWIaMH BHYTPEHHEro TPYJOBOIO PAacropsiika B IepBbl  padoumii IeHb MO
pacmucKy MpH MpoBeIeHHH BBOJIHOIO HHCTPYKTaXKa.

CoTpyIHHKH HECYT MepCcOHaNbHYIO OTBETCTBEHHOCTH 3a KHU3Hb U 06€30MacHOCTh
Kaxxioro pebeHka, o0ecreunBaloT MOJIHYI0 0€30MaCHOCTh KU3HHU U 3/I0POBbS JETEH.

[Ipuem u yBo/ibHEHHE.

1.1. TIlpmem Ha paGotry B JIOJI mpous3BoauTCS HA OCHOBAaHUM 3aKIIOYCHHS
TPYAOBOIO JIOIOBOpa M M3J1aHUs MPUKa3a JIUPEKTOpa Mo JUYHOMY COCTaBy,
KOTOpBIN 00bsBAsSETCS padOTHUKY B 3 JIHEBHBIH CPOK CO JIHS ITOITMCAHUS
J0TOBOpA.

1.2. TIlpu npueme na pabory B JIOJI anmunucrpauus obs3ana norpedoBaTth OT
MOCTYMAIOLIETO CIEIYIOIINE JOKYMEHTBI:

- KOTIUIO TacriopTa,

- KOTIHIO TPYAOBON KHHKKH WM OPUTHAHAI,
- CHWJIC kornus,

- UHH konus,

- KOMHIO AUIIIIOMA




- KOIHIO CBUJIETE/ILCTBA,
- Konuio ceptudukara,

- MEIULIHHCKYIO KHUKKY,

- CIIPaBKy 00 OTCYTCTBHHM CYIMMOCTH,

1.3.npu npueme Ha paGory paGOTHHKY MOMKET OBITH YCTQHOBJIEHO MCIBITAHUE
NIPOAOJDKHTENIBHOCTRIO B 7 JHEI.

1.4. TpynoBoit norosop 3akmouaercs B 2 IK3EMILIsIpax.

1.5. Ilpu nmocrymiienun Ha paGoTy paGOTHUK 3HAKOMHTCS C Mopy4eHHON paboToM,
YCTIOBHAMH ¥ OIVIATOH Tpy/a, MpaBami U 00S3aHHOCTAMH, PaBHIaAMH BHYTpPEHHEI'0
pacropsika,

1.6. C pabGoTHMKOM NPOBOAMTCS MHCTPYKTAX 10 TeXHHKE Oe3onacHoCTH,
NIPOU3BOACTBEHHOH CaHWTApHH, [POTHBONOXKAPHOH OXpaHe W APYTHM IpaBHiIaM
OXpaHbl TPYJa, pasbiACHAIOT 00A3AHHOCTH M0 COXPAHEHHIO CBEICHHH, COCTABISIOMINX
KOMMEPIECKYIO UM CITy)KeOHYIO TaliHy, OTBETCTBEHHOCTD 3a €€ pa3riialieHue.

1.7. Ilpekpamenne TpyaoBOro I0roBopa IPOU3BOAUTCS TOJBKO IO OCHOBAaHHSM,
MPEAyCMOTPEHHBIM CT. 77 TpyA0BOIo 3aKOHOAaTebeTBa PD.

- PabOTHMK MMeeT IIPaBO PACTOPrHYTH TPYIOBOIi JAOTOBOp, IMpeaynpeans 00 3ToM
aJIMUHHUCTPALMIO B MUCEMEHHOMH (hopMe 3a JIBe HeJlelu.

- [0 HCTCYCHHH YKA3aHHOrO CpOKa aJIMUHHCTpalMsi O0s3aHa NPOM3BECTH C HUM
OKOHYaTEeJIbHBIN pacyerT.

- IPeKpaLleHne TPYA0BOr0 A0r0BOpa 0hOpMIISeTCs: IPUKA30M 110 OpraHH3aL|K

-pabOTHUKH, TNPUHATHIE [0 CPOYHOMY TPYIOBOMY JI0TOBOPY IpeayIpexaaioTcs
AIMHHUCTPALMEH O MPEeKpalleHHH CPOKa AeHCTBHS TPYA0BOTO JOroBOpa HE MEHEe
9eM 3a 3 JHSI 10 YBOJIBHEHHS.

- IHEM YBOJIBHEHMsI CYMTAETCS MOCIIEHNUIT J1eHb paboThI.

PaboTrnuku ob6s3anbI:

- 100POCOBECTHO BBITIOJIHSATH CBOH TPY/IOBbIE 0OS3aHHOCTH,

- CO0MI0aTh TPYIOBYIO JAMCLMILIUHY,

- CBOEBPEMEHHO U TOYHO HCIIOIHSATE PaclopsyKeHUs AMpeKTopa Jareps,

- BO3ACPKHBATBCA OT JCHCTBHH, MEINAIOLIMX APYrMM pabGOTHUKAM BBINOJHATH HX
TPYAOBBIE 00S3aHHOCTH,



-Ka49€CTBEHHO U B CPOK BBIIIOJIHATh [IPOHU3BOJCTBEHHBIE 3a/JaHUS U MMOopy4eH#H4,

- cobmonaTte TpeGoBaHMs MO OXpaHe Tpy/Ja, TeXHHKe O€30MacHOCTH, CaHHTapuH,
THTHEHE TPy/la ¥ NPOTHBOMOXAPHOI OXpaHe,

o paGOTaTB B Crienoiexk e, 1o./1b30BaThCs HEOOXOIUMBIMHU CpelCTBaMH 3allIUTHI,

- KQOKIbIH pabOTHMK 00f3aH MPOHTH HMHCTPYKT@X IO TEXHHKE Oe3omacHOCTH,
NOKapHOH 0e30MacHOCTH ¥ OXpaHe TPy/a MO POCIIHCH B XKypHajlax UHCTPYKTaxa.

- Colepiatk paboyee MecTo, 0GopyL0BaHHe i NPUCTIOCOGICHNS B IIOPsIKE, YHCTOTE 1
HCIIPABHOM COCTOSHHH,

- COOMIOAaTh YCTAHOBJICHHBIH MOPANOK XpaHeHUs MaTepUasbHBIX LEHHOCTEH W
JOKYMEHTOB,

- BepexHO OTHOCHTBCS K MMYIILECTBY J1areps U JAPYrux paboTHHKOB,

- HE pasrialiate  KOMMEPYECKYIO WM ClykeGHylo TaliHy, CTaBIIyIO H3BECTHOIX
PabOTHHKY B CBS3H C HCTIOJHEHHEM MM TPYIOBBIX 00s13aHHOCTEH,

- cobmonaTh pexum IHS,

- riocie 0TO0s A1t AeTeil Ha AHEBHOM, HOUHOM COH, B YTPEHHHE 4Yachl HAXOAMThCS Ha
pabouem mecre,

- CJICIUTH 32 CBOMM BHEIIIHHM BH/IOM,
- YBOXHTEIBHO OTHOCHTBCS K OKPYIKAIOLLIMM,
- GEPEeXKHO K HMYLIECTBY 7areps., K 31aHUsIM U COOPYIKEHHSIM,

- COBIIOATH YUCTOTY W IOPAAOK HA TEPPHTOPHH CHIATBHBIX H APYruxX MOMEeIIEeHHIH,
TaKKe B IIPEIOCTABJIEHHBIX CITy/KeOHBIX [OMEIIeHHUSX,

- BCET1a HAaXOOUThCA C JEThbMH, B moboe BpeMS JIHS U HOYM, B TOM YHUCJIE U BO BpeEM:
[TPOBEACHHUS JIar€pHBIX U OTPAIHBIX MEpOHpHﬂTHﬁ,

- Y4acCTBOBATh B IOATOTOBKE W MPOBEACHHH MEPONPHUATHI, o0ecreynBarh MOPSIAOK U
aKTHBHOCTB JeTei,

~CHICIUTD 33 BHELIHAM BUJIOM , (DOPMOW ONeXK/bl JI€TeH COINIACHO TeMIIepaTypHOMY
PEXHMY U KIMMaTHYECKUM OCOOEHHOCTSM, TeMaTHKe MEPOIPHSTHIA,

- TPHHHMAaTh MEpbl K HEMEICHHOMY YCTPaHEHHIO [pPUYMH ¥  YCJIOBHIA,
OPEISTCTBYIOINX MM 3aTPYAHSIOUNX padoTy,



- O BHEIUTATHBIX CUTYALMAX HEMEUIEHHO coob1uaTh anMuuucTpaunu J10J],

- IPOM3BOIMUTE 3aKJIAZIKy ITPOJYKTOB B CTOJIOBOH HA OCHOBAHMH MEHIO B IIPUCYTCTBHU
4JIEHOB OpaKepaKHOM KOMMCCHH,

AAMHHHCTpaNHA 00s13aHA:
- co0m0aTh TPYI0BOE 3aKOHOIATEILCTRO,
- IPEI0CTaBUTh PaOOTHHKY paboTy, 06yCIOBICHHYIO TPYAOBBIM 10rOBOPOM,

- obecrnieunTs Ge30macHOCTh TPyAa M YCIOBHS, OTBEYAIOIIHE TPeGOBAHMSIM OXpaHbl ¥
TMIHeHBl TpyJaa,

- obecrieyuTe paboTHHKA O00OPYJIOBAaHHEM, HMHCTPYMEHTAMM, TeXHHYECKOM
AOKYMEHTalHel HEOOXOAUMBIMH /ISt HCTIOHEHHs WM TPYAOBBIX 0053aHHOCTEHH,

= BBIIUIaYHUBATh B MOJHOM pasmepe 3&}3360'["}{)’[0 IJ1aTy B CpPOKH, YCTaHOBJICHHBIC
TPYAOBBIM 3aKOHOIAATEIALCTBOM, IMpaBHIaMH BHYTPCHHEIO TPYJAOBOro pacrnopsaka,
TPYAOBBIMH JOrOBOpaMH,

- crnocobcTBoBaTh pabOTHHKaM B TOBBILICHHH MMH CBOeH KBaaM(HKAIHH
COBEPLICHCTBOBAHHH NPO(ECCHOHAIBHBIX HABBIKOM.

Pexxum Tpyaa m otasixa aareps.
- rpaduK paboThl COTPYAHUKOB YTBEPHIACTCS [IPUKA30M AMPEKTOPA

- JUist 00CITy )KHBAIOIIIETO MepcoHalla ycranasinsaetcs pabounit ners ¢ 8-30 go 17-00
4acoB ¢ nepepbiBoM Ha oben ¢ 12-30 10 14-00 gacos,

- [ pabOTHUKOB ObecreunBaloIMX 03710POBHTENBHO- 00pa3oBaTelbHBIH MPOIece
BpeMsl Hauvalla U OKOHYaHHUs paboyero JiHs peryaupyercs IaHOM paboTsl Ha [eHb,
YTBEPXKIEHHOTO JUPEKTOPOM Jrareps,

-AJIS OTHAENBHBIX KaTeropuil pabOTHMKOB — MHUIIEONIOK, CTOPOKA yCTAaHABIMBAETCS
PEKUM CMEHHOM pabOThI B COOTBETCTBUHU C rpa)MKOM CMEHHOCTH,

- BBIXOZHBIC JHH IMPENOCTABIAIOTCS PabOTHHKY Ha OCHOBAHWM YTBEPKICHHBIX
rpauKoB,

- paboTHMKAM Jjareps yCTaHaBJIMBAaeTCsi Bpems nepepbiBa ISl NMUTAHUS 3aBTPaK U
yKHH — 30 MuHYT, 00ex 1 yac.,

- MOCTOsIHHBIE PabOTHMKM Jlarepsi MMEIOT TpaBO Ha €KEroAHbIH OIUIaYMBAEMBbIil
OTIIYCK KOJTHYECTBOM 28 KaJleHAapHbIX JHEH,



- TPadHK OTIYCKOB COCTAB/ISAETCH [0 COIVIacOBaHHUIO ¢ paBOTHUKOM,

- B ClIydae BO3HHKHOBEHHS HEOOXOIUMOCTH AIMHUHUCTPALIMS MMEET TPaBo C COTJIACHS
COTPYAHHKaA OTO3BaTh €ro U3 OTIyCKa,

- B pabodee BpeMs COTpYAHHK 0653aH HaxomuThes Ha pabovem mecte,

- YHCT BPEMEHH ABKH Ha paboTy u yxo/a ¢ paboThI Beaercs TUPEKTOPOM,

-0 Mo0OM OTCyTCTBHM Ha pabouem MecTe Ges PaspellieHus BKIoyas 3aboseBaHue |
PabOTHHK 0653aH cOOBIIHTS AHMPEKTOPY B TEYEHMH IEPBBIX 3 4acoB OTCYTCTBHS, TI0
HCTCHCHHH KOTOPBIX COTPYAHHK CUMTACTCS OTCYTCTBYIOLIMM HENPaBOMEpHO,

- AA0MyCKaeTCs opranusaums paboTel B Hepabouwe, NPa3/IHUYHBIC U BBIXOHBIE HH.
OrcyrerBHe B cBsi3H ¢ 6o1e3nbI0.

- CCIHM OCHOBHOH palOTHHMK He MOKeT HIPHCYTCTBOBaTh Ha paboTe Mo MpHUUHHE
3a00/1eBaHNS OH T0KEH COOOITE JAHPEKTOpY,

- B TIEPBBIH JIeHb BbIXOA HA PaboTy mocie 6osesnu COTPYAHUK NPEAOCTABISET JIHCT
HETPYIOCIOCOOHOCTH B GyXranTepuio

IToompenue paGoruuxka.

- IMPEKTOp HMEET NPaBO MOOLIPATH PaGOTHUKOB, J0GPOCOBECTHO HCIIOJIHSAIOIIUX CBOH
TPYZOBBIE 00S3aHHOCTH.

- O NIOOIIPEHUH H HaKa3aHWH H3/IaeTcsl NIPHKA3 JMpeKTopa.
3apa6oruas naara.

OcHoBanmem n1s maumcrenus 3apaboTHOM rIaTHI pabOTHHUKY sIBISETCS
IITaTHOE pacrnucaHue, 3anONHEHHBIH TPYIOBOI Aiorosop, tabemb yyera pabouero
BpEMEHH,

3apaboTHas miata HaumcaseTcs B coorBetcTBUM 13 u [lonoxenus o6 omrare
TpyJa OpraHu3aluy.

3apa6oTHas mnarta ce30HHBIM paboTHHKAM BbIMTauMBaeTcs | pa3 B cMeHy B
TeueHuu 3 paboymx aHei.

3apaboTHas maaTa MocToSHHbIM paboTHUKaM BblgaeTcs 2 pasza B mecsi 15 u 30
qHcha.

Onnara OTITyCKa [TPOU3BOJIUTCS HE MO3HEe yeMm 3a3 AHA 10 €ro Hayasa.



OTBercTBeHHOCTD 32 HapyllleHHe TPYA0BOIl AHCUMIIHHDI,

Hapywenne TpynoBoii AMCUMIUIMHBI (HEHCIIONHEHHE WM HEeHAIeKaIlee
HCIIONHEHUE 10 TBHHE PabOTHHKA BO3JIOKEHHBIX HAT HErO TPYIOBBIX 00S3aHHOCTEH)
BICYET 32 COOOH MpUMEHeHHe MepP IHCUHMIUIMHAPDHOTO WIH OGIIeCTBEHHOro
BO3JIeHCTBHA, a TaKKe  NPHMEHEHHE HWHBIX Mep, [peNyCMOTPEHHBIX
3aKOHO/1aTeIbCTBOM.

3a Hapywenue TPYJOBOH AMCLMILIHHEI aIMHHHCTPAIMA IO MpPEACTABICHHIO
AHMPEKTOpa MPHMEHSET ClAeAYIONHe IHCUHIUTHHADHBIE B3BICKAHHUSA 3aMedaHue,
BBITOBOP, YBOJIEHEHHE.

K paGoTtHukaMm ¢ koTopbiM Obl1 3aKiOueH JAOTOBOP O JHYHOM MaTepHalbHOU
OTBETCTBEHHOCTH MOIYT OBITh NMPHMEHEHBI Mepbl, npeaycMoTpeHHble [ pakaaHCKHM
HJIH YTOM0BHBIM KojgekcoMm PD.

YBonbHEHHE B KayeCTBe TOHCUHHIUTHHaApHOr0 B3bICKAHHS MOXKET OBITH
I[IPHUMEHECHO 3a HCOOIHOKPATHOE HCHCIOIHCHHE p86OTHHKON1 Oe3 YBaKUTEIbHBIX
NPHYXUH TPYOOBBIX 00sA3aHHOCTEH, ec/ii OH HMECT JHCLHILTMHAPHOE B3bICKaHHE.

/10 Haso)eHMs B3bICKAHHMS OT HApyUIWTes TPYIOBOM AUCLMILIMHBI JOJKHBI
OBITH 3aTpeGoBaHbl 00BACHEHHS B MHCbMEHHOH dopme. B ciayuae orkasa paboTHUKa
1aTh yKa3aHHOE OOBACHEHHE COCTABISETCH COOTBETCTBYIOIIHM aKT.

Otka3 paGoTHHMKa naTh OOBACHEHHE HE MOKET C/IYKHTh IPENSTCTBHEM s
TIPUMEHEHUS B3BICKaHMS.

JucuuniuuapHoe B3bICKaHWE [PHUMEHsieTCs He Mo3gHee 1 Mecsiia co JHS
0OHapy>KeHus IPOCTYIIKA He CYHTas BpeMeHH 00/1e3HH PabOTHHKA, npeObIBaHUS ero B
OTITyCKeE.

AucuuniuuapHoe B3bICKAHHE HE MOKET ObITh MPUMEHEHO [M03/Hee 6 MecsIeB
CO JHs COBEPIUEHHsI MPOCTYIKA, a M0 pe3y/ibTaTaM PeBH3HH, MPOBEPKH (UHAHCOBO —
XO3AHCTBEHHOH JIeATeNbHOCTH — NO3/IHee 2 JIET CO JIHS COBEPIICHHUSI.

3a KaIbld AUCLMIUIMHAPHBIA [POCTYNOK MOMKET ObITh [IPUMEHEHO TOJIBKO
OZIHO JHCIUILIMHAPHOE B3bICKaHHE.

[Ipukas nupekTopa 0 NpUMEeHEeHHH JUCLMILIMHAPHOIO B3bICKAHUS 0OBSBISETCS
PabOTHHKY B TeUYSHHH 3 paboumX JHEH CO THS H3JaHHUS.

B ciydae orkasa paGorHMKa mNoANMMCAaTh yKa3aHHbIH IPHUKAa3 COCTaBJISIETCS
COOTBETCTBYIOLIMH aKT.




Ecnu B Teuennu rona co 1us npumenenus JUCHHUIUTMHAPHOTO B3bICKAHUS
pabotHuK He Gyner noaBepruyT HOBOMY IHMCHUMIUTMHADHOMY B3BICKAHHIO, TO OH
CHHTACTCS HE UMEIOIINM JIHCLMITTTMHAPHOTO B3BICKAHMS.

B “teuennmn cpoka naeitctBus AUCUHMIUIMHAPHOIO  B3BICKAHHUSI MEPHI
TOOMpeHHs, yKasanHble B HacTosux [paBunax, Kk paboTHuky He [IPUMEHSIOTCS.

/lMpeKTOp OpraHM3zaUMH 10 KCTEYeHHS roja CoO JHS [IPMEHEHHUS
AUCLHATUIMHAPHOTO B3BICKAHHS MMEET I1PaBO CHSATH €ro ¢ PabOTHHKA MO COGCTBEHHOI
MHHIIHATHBE, NMpockbe camoro paGoTHUKa.

Corpyanukam kateropudecku 3anpemaercs
- PEBBIBAHHE TIOCTOPOHHHX JILL B KOPITYCAX JIETEH, COTPYIHMKOBb M HA TEPPUTOPUM JIATEPS,

- O KaXIOM OTAeNBHOM ClIydae COTPYIHMKH IOJDKHBI COOGIIATE THUPEKTOPY
jareps,

- BBIHOCHTB MHIOIY M TMOCVYIY M3 CTOJIOBOH . MUTaHHE INOCTOPOHHHUX JIHII, 0e3
COOTBETCTBYHOIINX Pa3peIIHTEIbHBIX JTOKYMEHTOB,

- TPOBOAHTL KYNaHHE B HENPOBEPEHHBIX MECTaX, BBIXOAMTh C JETBMH 32
TEPPHUTOPHIO Jlareps Oe3 paspeleHHs IHPEKTOpa Jareps,

~HPOBOMUTE TYPHCTHHYECKHE MOXOAbl 0e3 NpeaBAPUTEIbHON [OArOTOBKH H
IPOBEPKH MapIIpyTOB.,

= OCYWIECTBIATL PEMOHT 371€KTPOOOOPYNOBAHUS , CAHTEXHUKH M Ipyroro
0060pYIOBaHHS U MHCTPYMEHTOB CBOMMH CHIAMH Ge3 OTBETCTBEHHBIX JIHII,

- KYPUTb B TIPHCYTCTBUM JAETEH, OCKOPOIATH JeTel, COTPYAHUKOB, IOIMYCKATH
6eCTaKTHOCTB M CKIIOKM MeXTy COTPYIHHKAMH,

- YMOTPEOIATh CIUPTHBIE HANMTKH M NPHHUMATH HapKOTHYECKHe BellecTBa,
HOABJATECA HA TEPPHTOPHH Jlareps B HETPe3BOM COCTOSHHM, BBIXOIWTH 3a
TEPPHUTOPHIO J1arepst 6€3 COOTBETCTRYIOLIETO paspelleH s JMMpeKTOpa jareps,

- OTCYTCTBOBaTh Ha paboueM MecTe 6e3 yBakHTeNbHOH NpuumHBI Gosnee 10
MHHYT,

- BHOCHTb H3MEHEHMS B MEHIO 0e3 MHChMEHHOTO COIrNIACOBAHHS C IHPEKTOPOM
nareps,

- HCTOIb30BaTh 000pYN0BAHHE, HHCTPYMEHTHI, HHBEHTAph BO BHECTYKEGHBIX
LesX,




